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I. CAN BANG CAU XOAY DAU CONT:

1. Buée 1: Trude khi dong hang, khach hang ¢6 nhu cau can container dé cdp VGM,
dong phi can container tai thuong vu cua Kho van Tan cang hod Dgi Phat hanh
ching tir (TCT) va nhan Phiéu xudt nhap bai (Dong hang + Can container),

- Khach hang ndp Phiéu xuit nhap bai cho bd phan dong hang kho/bai dé td chirc
can container.

2. Budc 2: Sau khi dong hang xong, bd phan dong hang kho/bdi chuyén trang thai
cont va 1ap ké hoach cén cont, ddy 1én hé thong Topx va trién khai can cont.

3. Bwérce 3: Tai khu vuce can:

- Lai xe di chuyén xe dén VP diéu do hién truong TCL — Line D15 va thyc hién
can cont theo hudéng dan cua diéu do hién truong TCL. Sau khi c4n xong, diéu do
hién truong TCL ghi téng trong lugng cua timg cont vao Phiéu can cont, xac nhan
cont sau can c6 vugt Max gross weight ctia cont hay khong, ky tén, déng déu va
giao lai cho lai xe:

- Néu VGM ctia cont khong qua Max gross weight, diéu do TCL yéu cau l4i xe van
chuyen cont ha BCX va nop phiéu cén cont cho bd phan dong hang kho/bai.

- Néu VGM cua cont vugt qua Max gross weight, diéu do TCL yéu cau lai xe van
chuyén cont ha vé vi tri ban dau va noép phiéu can cont cho bd phan déng hang
kho/bi.

4. Buwéc 4: Can ctr vao phiéu cén, bd phan dong hang kho/bai cap nhat va cung cap
ban xac nhéan khéi luong toan bd cua cont (VGM) cho khach hang xac nhan (2
ban). Sau khi ky xac nhén, khach hang ndp lai 01 ban VGM cho by phan dong
kho/bai cap nhat khdi luong toan b container (VGM) theo quy dinh.

- Néu VGM cua container vuot qua Max gross weight, dé nghi khach hang lam thu
tuc d& bot hang va cung cap VGM méi trude closing time cho bd phan déng hang
kho/bai dé cap nhat vao hé théne quan Iy cua Cane.

DIEN THOAI LIEN HE : Téng dai KVTC: (08).37423928

- TRUC BAN KVTC Ext: 2636, 0906.677.000
- TO MARKETING DI DONG: 0888.822.220
SO DIEN THOAI BQ PHAN TRUC TIEP GIAI QUYET:
- THUONG VY: Ext: 2656, 2615
- KHU KHO HANG: i Ext: 2641, 2665,

KHU BAI HANG: Ext: 2658, 0986103030




CONG TY CP KHO VAN TAN CANG
QUY TRINH, THU TUC LAM HANG XNK
TAI TAN CANG - CAT LAI

THU TUC :
3 A A 3 Ma sé :
QUY TRINH CAN CONTAII‘{ER PONG HANG GREIRTT
TAI KHO/BAI
Pon vi ban hanh Ngay ban hanh Ngay stra dbi |Sé lan sira déi Kiém tra - _{)5smuyét

Cong ty CP KVTC 23/06/2016

II. CAN BANG XE NANG:

1

Buore 1: Trudce khi dong hang, khach hang ¢6 nhu cAu can container dé cap VGM,
doéng phi can container tai thuong vu cua Kho vén Tén cang, Phat hanh ching tir
(TCT) va nhan Phiéu xuét nhap bai (Déng hang + Can container),

- Khach hang ndp Phiéu xuit nhap bai cho by phan déng hang dé té chic can
container.

Bwée 2: Sau khi dong hang xong, khach hang thong bao cho Nv diéu do hién
trudng diéu dong phuong tién thuc hién can cont thong qua VHF.

Bude 3: Thao tac cdn cont: Nv ldi xe nang thuc hién can containet theo quy dinh,
quy trinh can cont cua Phong KTVT, sau d6 xac dinh trong lugng cua cont dugc
thé hién trén man hinh can cta xe va xac bao trong lugng nay thong qua VHF cho
Nv diéu do hién truong.

Bude 4: Nv diéu do hién truong cap nhat Max gross weight cua cont, téng trong
lugng cont sau can, sd hiéu phuong tién can cont trén phiéu can, déng dau xdc
nhén va chuyén cho bd phan dong hang (phiéu can lam bang x4c nhan san lugng
cho phuong tién).

Budéc 5: Can ctr vao phiéu can, bo phan dong hang kho/bdi cap nhét va cung cap
ban xac nhan khoi lugng toan bd cua cont (VGM) cho khach hang xac nhén (2
ban). Sau khi ky xac nhan, khach hang ndp lai 01 ban VGM cho bd phan déng
kho/bai cap nhét khdi lugng toan bo container (VGM) theo quy dinh.

- Néu VGM ctia container vuot qua Max gross weight, dé nghi khach hang lam thu
tuc do bot hang va cung cap VGM moi trude closing time cho b phan dong hang
kho/bdi dé cap nhat vao h¢ thong quan ly cua Cang.
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. Buoc 1: Trude khi nhap hang vao kho, khach hang, Pai Iy Forwawder c¢6 nhu cau
can hang 1é dé xédc dinh trong lugng. Khach hang, Pai Iy Forwawder dong phi can
tai thuong vu cua Kho van Tan cang va nhén Phiéu xuat nhap kho (nhap kho + can
hang), nhan héa don theo qui trinh hi¢n hanh.

. Buéc 2: Khach hang, Dai Iy Forwawder ngp Phiéu xuat nhap kho nhan vién kho
dé td chirc can hang trudce khi dua hang vao kho.

. Buéc 3: Nhan vién kho td chirc cén ting ki¢n hang va ghi (hodc in phiéu can)
trong lugng timg kién hang, sau do chuyén hang vao kho theo quy trinh hién hanh .
Khéch hang, Pai Iy Forwarder phdi hop véi nhan vién kho gidam séat qua trinh can
va xac dinh trong lugng hang hoa.

. Buéc 4: Sau khi can, Nhan vién kho tong hop va cung cép 02 ban phiéu can hang
cho khach hang, Dai ly Forwarder ky xac nhan, luu gitr 1 ban va giao cho khach

hang, Pai ly Forwarder 1 ban.
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