TOM TAT QUY TRINH THUC HIEN VGM POI VOI HANG LE PONG
TAl KHO

1. Khach hang: o
- CO trach nhiém cung cap giay VGM cho dai 1y.

2. Nhap hang:

- Kho hang khéng tiép nhan gidy VGM cua timg khach hang khi nhap hang
vao kho.

- Cac truong hop khach hang c6 yéu cau ding ky can hang 1¢ tai kho =>
khach hang ghi rd yéu cau Ién booking giao hang tai thwong vu trude khi in
phiéu nhap kho, NV thuong vu cung cap phiéu dich vu can hang cho khach
hang => NVK nhép hang theo 1énh ctuia thwong vu => sau khi nhép xong
khach hang nhan phiéu xac nhan trong luong hang héa tai VP kho 5.

- Péi voi dai Iy yéu cau can hang thi dang ky v6i thuong vu va kho trude khi
nhap kho. Néu truong hop hang di vao kho phai c6 email yéu ciu kho can
hang

3. Xuit hang:

- Truong hop dai ly dong hang khong can nguyén cont tai cang thi phai cung
cap cho kho gidy ching nhian VGM trudc thoi diém Closing - time cua
héng tau.

- Truong hop khach hang can hang tai cang thi cang cung cp gidy ching
nhan VGM cho kho trudc thoi diém Closing - time cta hang tau. Sau khi
nhan duoc phiéu can cia cang Pai 1y cung cap bang VGM c6 diu cta cong
ty cho kho 5.

4. Pang Ky thanh toan va ding ky no vé dich vu can hang:

- Céac truong hop khach hang ty ding ky can hang 16 truc tiép tai kho thi thu
phi tu khach hang

- Céc truong hop dai 1y yéu cau cang can 100% cac cont dong hang tai kho
yéu cau gui email ding ky va dang ky no cudi thang thanh toan.

- Truong hgp dai ly khong can nguyén container thuong xuyén phai ghi 1én
booking rong trudc khi dong hang va guri mail cho kho5 ghi & phuong
thuyc thanh toan.

THONG TIN LIEN HE

1. Phat hanh ching tir : chungtukvtc@saigonnewport.com.vn;
Dién thoai :0837 423 928 Ex : 2615

2. Kho 5 : Kho5.kvtc@saigonewport.com.vn
Dién thoai : 0837423928 EX : 2653, 2654, 2665
Trudéng kho : 0908 188 344 ( Mr Trang)
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QUY TRINH CAN HANG NGUYEN CONT BANG XE NANG TAl KHO

QT. LAY RONG VE KHO ”

KHACH HANG ”

- Gui 1énh cAp rdng c6 yéu ciu can
nguyén cont :

VP KHO

- Ding ky chuyén rong vé kho theo
quy dinh

- Ping ky can hang theo hé thong
( néu co)

PIEU PO H

- T6 chic 13y rdng vé kho theo quy dinh

- Khi cont vé kho ghi lai list rong vé sb
trong luong NET, GROSS chuyén vio
VP kho cép nhat vao hé thng

LAl XE ||

- Ha bii theo quy dinh trén hé théng

VP . KHO

- Cap nhat list rdng vé sfS trong lugng
NET, GROSS vao hé thong

“ QT. CHUYEN CONTAINER RA BAI XUAT ”

” VP. KHO ”

- In list cont duoc phép chuyén sau khi
dong hang xong cho dicu do.

” PIEU PQ KHO “

- biéu dong xe nang va can hang
ghi nhén s trong lugng thyc té
vao list.

“ LAI XE NANG ‘

- Can cont hang va ghi s cont 1én
phiéu céan, ky nhan va doc trong
lugng can qua VHF

- Ha cont vao khu vuc chd chuyén.

” PIEU PO KHO

- LAy phiéu cén hoic tiép nhan
trong luong qua VHF va ghi trong
tai vao list theo mau.

- Nop cho VP kho cédp nhat vao h¢
thong. trong lwong VGM, thanh
ly, 1am ké hoach chuyén bai.

|| VP. KHO ||

- Tiép nhan list hodc phiéu can cap nhat
vao hé thong trong lugng VGM, thanh
1y, 1am ké hoach chuyén bai

- Kho hang gtri ban VGM cho dai ly
truéc thoi diém Closing - time cua
héng tau.

|| PIEU PO KHO ||

- Té chirc chuyén bai ndi bo theo quy dinh

PAI LY ||

- Sau khi nhén dugc chimg nhan trong tai cua
kho cung cap dai ly gui lai VGM cho kho
hang c6 dau cta cong ty



