QUY TRINH XUAT HANG - KHO 5

Thong tin lién hé:

- Dién thoai téng dai 2 (08) 37423928 — (08)37423929 — (08) 37423917
- Dién thoai noi bo 22647, 2648; 2653; 2652
- Dia chi mail : khoS.kvtc@saigonnewport.com.vn

- Dji trucng hang xudt  :Ms Trang / DT: 0908 188 344

PAILY

- Gui Lénh cip rdng trudc toi thiéu 4 tiéng tinh theo gio lam viéc.

- Diang ky thoi gian du kién dong hang trudce khi co list dong hang t6i thiéu truée 2h ( Theo mau)

- Nop ké hoach hoach dong hang ( Theo mau ) cho nhin vién VP kho 5 truéc 17h hang ngiy. Céac
truong hop sau 17h chuyen sang ngay hom sau.

- Nhan list xut hang, s6 cont, seal, cong nhan, xe ning, ... = Pua ra cira kho theo phan cong trén list

dong hang.
- Sau khi dong xong => dai Iy ndp bo ching tir cho VP kho va ky nhén bién ban dong hang t6i thiéu
@ true “30phat” cit off - time.

- Trudng hop hodn hodc huy ké hoach dong hang bao NV ching tir kho.

- Truong hop thém 16 hang vao container phai bao vin phong kho bd sung ké hoach ( chi tiép nhan
dong thém hang khi dang trong thd gian closing time ). Trudng hop di chuyén bai trung tim thi
khach hang phai dong thém phi chuyén ndi bo theo don gia ciia cang.

3 v

VP KHO §

- Nhan lénh cip rdng cho kho

- Lap ké hoach chuyén rdng dong hang theo quy dinh nhu ctra, chu khai théc. ...
(2) - Cép booking nhap hang cho dai Iy

- Lén ké hoach dong hang ( Theo miu )

- Phén cong dong hang theo tung ctra, cong nhan, xe nang.

- Thanh Iy vao s6 tau, Cip bién ban cho dai I sau khi dong xong cont

- Hang ngay tra 10i mail, bién ban dong hang cho dai 1y qua h¢ théng ty dong.
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NVK tai cira

- Nhan list dong cont theo phéan cong trén ké hoach dong hang

- Piéu dong cong nhan, Xe nang theo phan cong.

- Kiém tra list xuét theo s6 16 so voi ké hoach dong hang ciia dai 1y

- Céc 16 dong thém vao cont phai thong qua VP kho 1én ké hoach b6 sung

Tién ich tra ctru nhanh thong tin kho CFS d6i vé hang xuét va hang nhép
Qua website: eport.saigonnewport.com.vn =» Chon thong tin tra ctru kho
Tra container dé dong hang trén hé thong d4nh s booking cép rong.
Trudng hop cont da chuyén ra bii cho xuat nhung khach hang dong thém, 1y cont chi dinh s6 ciia hing tau, hang qua
kho, hang nguy hiém, cac dich vu khac thi phai déng thém phi phu thu.
- Céc truong hop khich hang khong dang ky dong hang ha cont chan tré tau khach hang chiu trach nhiém
- Céc truong hop dong hang xong khong vao ndp chung tir cham tré xuét tau dai 1y phai chiu trach nhiém.
- Hang ngay kho hang guri bién ban dong hang, bao cdo xut nhap, tén kho cho dai Iy
- Hang tudn vao ngay thir 2,3 kho hang cing dai Iy d6i chiéu san luong cung dai 1y theo timg cotainer. Trudng hop sai x6t
gtii bao cho dia chi mail: tranghtt@saigonnewport.com.vn; thaodtn@saigonnewport.com.vn
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